FIRST WESTMINSTER APPLICATION FOR

CHURCH  RENTAL – GRADUATION PARTY
Name:  _______________________________________________________

Address:  __________________________________________________________

Phone:  ____________________    E-mail:  _______________________________

Date of event __________________

Type of activity (shower, birthday party, etc.): _____________________________
What time do you want into the building to set up? _____________

What time will you finish with your cleanup? (maximum rental is 10 hours)  _________

Approximate number of people attending  ________________

Rental fee:       $250.00 for up to 8 hours.  
*The earliest anyone can come into the facility on a Sunday is 1PM. 
*The rental fee is due with submittal of this application.
RULES

1.   While we try to be accommodating, decorating or set-up the evening before the event is not possible.

2.   All decorations to be pre-approved by staff.

3.   No decorations or fasteners that will do any permanent damage to the facility.
4.   If you do not know how to use something, please ask.

5.   No animals are permitted, with the exception of service dogs.

6.   Nothing is to be moved without authorization & needs to be put back in place before leaving.

7.   Please leave the building as you found it.

8.   Florist or baker entry times must be pre-approved by staff.

9.   Paper products and tablecloths to be supplied by the renter.

10.   All fees to be paid with submittal of application. 
Organizations or individuals using the facilities are responsible for any damage to the premises. No alcoholic beverages or smoking permitted on church property.

I have read and accepted the above terms:
Signed_____________________________________         Date _________________________________
Please return the completed form to: 

First Westminster Presbyterian Church, 235 North 4th Street, Steubenville, OH 43952    
Phone: 740.282.4591   Email:firstwest@sbcglobal.net
Reservation of the church is not complete until the church session approves the request. Session meetings are the second Tuesday of each month. (No meeting in August.)
